	All information is given and treated in confidence

                    APPLICATION FOR EMPLOYMENT

Please answer all the questions and ensure you complete the form fully – incomplete forms will not be accepted.  Responses should not be replaced by reference to C.V.
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JOB DETAILS

	


Job you are applying for     
	


Where you saw the job advertised   

PERSONAL DETAILS

	Surname
	
	Title
	


	Other names (in full)
	
	NI No.
	

	Any previous surname
	


  Address (including postcode)




 
	                                                          Postcode
	Home phone no:

	
	Work phone no:

	
	Mobile phone no:

	
	Email address:

	
	Indicate preferred method of contact during office hours


	Yes
	
	No
	


  Are you a car owner? 

Do you hold a full current UK driving licence?   Yes          No            

Please give details of categories, e.g. B, B1, B+E, C1  
  Give details of any current endorsements on your driving licence

	


	When would you be available to start work?
	


	Yes
	
	No
	


Are you related to any Councillor or employee of St Edmundsbury Borough Council or 
Forest Heath District Council?
  If yes please give details

	


	Yes
	
	No
	


Are you required to have a permit to work in the UK?

	Yes
	
	No
	


If so, do you have a permit?
EDUCATION AND QUALIFICATIONS (You will be required to produce certificates/confirmation of examination results at interview)
Secondary Education (GCE, GCSE, OCR/RSA etc.)

	Schools attended since age 11
	Qualification/Level
	Subject
	Results/Grade
	Date taken


FURTHER AND HIGHER EDUCATION (Degree, BTEC, NVQ etc. NB include current study, if any)

	College/University
	Full/Part time
	Qualification/Level
	Subject
	Results/Grade
	Date taken


DETAILS OF ANY COURSES OR OTHER TRAINING (e.g. short courses, first aid, safe handling of substances, 








time management etc.)

	Type of Course
	Provider/Organiser
	Dates
	Qualification achieved (if any)


PROFESSIONAL AND MANAGEMENT QUALIFICATIONS (please include current study, if any)

	Name of Institution
	Type of Membership
	Membership No.
	Examinations and date or election date


EMPLOYMENT (please detail all employments, including self-employment, voluntary work experience)


PRESENT EMPLOYMENT (or last employment if not currently employed)

	Employer's name and location
	Job title and brief description
	Dates

From          To
	Current/final salary package

(or hourly rate) and where applicable reason for leaving


PREVIOUS EMPLOYMENT (most recent first)
	Employer's name and location
	Job title and brief description
	Dates

From          To
	Final salary package

(or hourly rate) and reason for leaving


Any periods which are unaccounted for in previous sections should be detailed here

	


ADDITIONAL INFORMATION 
Use this space to state your reasons for applying for this post.

Please also give us examples of how you believe you can demonstrate that you meet the competencies which are essential requirements for this job as detailed in the Competency Requirement document.  You can do this by examples of work related experiences (this may be paid employment or voluntary etc) or other general life experiences.

MY REASONS FOR APPLYING FOR THIS POST ARE:
	


HOW I MEET THE COMPETENCIES REQUIRED FOR THIS POST
Please refer to the Person Specification

	Knowledge


	Experience


	Skills and Abilities


	Qualifications


	Other


	HOW I MEET THE CORE VALUES REQUIRED FOR THIS POST
Please refer to the Core Values

	Bold


	Energy


	Responsibility


	Together



As part of this Authority's fidelity bonding arrangement, it is a requirement of the insurance company to verify all periods of employment/unemployment for three years prior to appointment.



REFERENCES (please give the names, email addresses and/or telephone numbers of all employers covering the last 3 years (or educational/volunteering where there has been no employer) from whom references can be sought. Add additional employers’ details on separate sheet.  Referees who are relatives/friends only are not acceptable.  Referees will not be contacted without your permission and only following interview.
	Name:

Email address

Telephone No.
May we ask for this reference after interview?
Yes

               No


	Name:

Email address

Telephone No.
May we ask for this reference after interview?
Yes

               No




	Name:

Email address

Telephone No.
May we ask for this reference after interview?
Yes

               No


	Name:

Email address

Telephone No.
May we ask for this reference after interview?
Yes

               No




	Name:

Email address

Telephone No.
May we ask for this reference after interview?
Yes

               No


	Name:

Email address

Telephone No.
May we ask for this reference after interview?
Yes

               No




	Name:

Email address

Telephone No.
May we ask for this reference after interview?
Yes

               No


	Name:

Email address

Telephone No.
May we ask for this reference after interview?
Yes

               No




PREVIOUS CONVICTIONS:  The Rehabilitation of Offenders Act, 1974, (Exceptions) Order, 1975 (as amended in 2013) provides that certain spent convictions and cautions are “protected” and need not be declared for employment purposes.  Further information from Disclosure and Barring Service website.  Convictions and cautions that are not “protected” must be declared below.

EXCEPTION:  Where the job is listed in the Rehabilitation of Offenders Act 1974 (Exceptions) Order, 1975 we require a satisfactory enhanced Disclosure and Barring Service certificate prior to employment.  This requirement will be clear in the job pack and you are asked to declare any convictions and cautions that will appear on the DBS certificate in accordance with our policy.
	Details of convictions and cautions and cases pending (please state n/a if appropriate) 


DECLARATION

	If this form is submitted electronically, you will be asked to sign this form at interview.  Before submitting this form please note:

This authority is under a duty to protect the public funds it administers, and to this end may use the information you have provided on this form for the prevention and detection of fraud. It may also share this information with other bodies responsible for auditing or administering public funds for these purposes. For further information, see http://www.westsuffolk.gov.uk/Council/Data_and_information/howweuseinformation.cfm
I declare that to the best of my knowledge the information given in this form is complete and accurate. I understand that the canvassing of any Councillor or employee of St Edmundsbury Borough Council or Forest Heath District Council, or giving any false information or omitting to give information, may make me ineligible for recruitment or liable to dismissal after employment.

Signed ................................................................................                Date .....................................................




	Please return completed application form to:
recruitment@angliarevenues.gov.uk 
or alternatively to:

Human Resources

Anglia Revenues Partnership

St Nicholas Street
Thetford

Norfolk 

IP24 1BT
























































































































